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Compensation Actions Checklist Position # _______

Below are the required documents for each Compensation action.  Additional supporting documents may be 
required on a case­by­case basis. Contact your Compensation Consultant or Analyst for guidance.

Note:  All documents attached to the ePAF must be in PDF format.
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Position Review: A request to review a position, either filled or vacant.

Establishing a Position: The creation of a new A&P or USPS position in your department or college.

Reclassification: Reclassification is a change in the primary duties or FLSA status (i.e. exempt to non­exempt) of a position,
requiring a change in job classification.

Pay Plan Conversion: Changing a position from one pay plan to another, i.e. USPS to A&P or vice versa. 
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