
 

Make sure to use 

the current form. 

Only the name goes here 

Street address and apartment number (NO post office boxes) 

City, State and Zip on this line 

Date employee was born 

Employee must sign   HERE 

Number on employee S.S.C.

  

Date employee SIGNED this form 

If someone OTHER than the 

employee typed or entered 

information in section one 

Federal regulation requires this 

section to be completed. 

Employee to check ONE 

box and complete 

additional information if 

applicable. 

Refer to page 5 of the I-9 document 

information for a list of acceptable 

documents.  All documents must be 

unexpired 

If the employee has a document that 

meets list A requirements DO  NOT 

fill in List B and List C. 

You must enter the title/name of 

document, issuing authority (USA 

or US Govt. is NOT acceptable), 

Document number and expiration 

date. 

Refer to page 5 of the I-9 

document information for a list 

of acceptable documents.  All 

documents must be unexpired 

If the employee does not have a 

document that meets list A 

requirements you MUST fill in 

List B and List C. 

Only List B documents may be 

entered in the List B section 

and, likewise, only List C in the 

List C area. 

You will enter the title/name of 

document, issuing authority 

(DMV for drivers licenses is 

NOT acceptable, enter the state 

of issuance), Document number 

and expiration date (if any). 

 

This date MUST match the effective 

date on the ePAF 

Department’s physical address, NOT the University’s address, no P.O. boxes. 


