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Welcome to Employee Self Service

Welcometo the EmployeeSelf ServiceUserGuide This guideis designedo provideyou with the
informationyou needto successfullyusethe HR EmployeeSelf Servicdeaturesandincludes
instructionson the following topics:

Personal Information Summary
Home and Mailing Address
Phone Numbers

Email Addresses
EmergencyContacts

Marital Status

Name Change

Preferred Name Change
Ethnic Groups

UCF Alert

UCF ID Info

=4 A -8-_0_8_9_9_4_4_9_-2°

View Paycheck
W-2/W-2c Consent
View W-2/W-2c Forms
Voluntary Deductions
Direct Deposit
Compensation History
W-4 Tax Infomation
W2 Reissue Request

A =2-0_-9_-9_49_95_9

Benefits Summary
Voluntary403(b)Changes

Training Summary
Request Training Enrollment
Professional Training

= = =2

Who Do | Call For Help?

If you havea questionregardingyour dat in the EmployeeSelf Servicepagesplease contadhe
appropriateareawithin the HumanResoucesdepartmentlf you havea questiorregardingyour
login or accesso the EmployeeSelf Servicepages or browserfunctionality, pleasecortactthe
CS&T Help Desk. Thenumbes are providedelowfor your reference.

Office of Human Resources
HR Information Systems
Revised:11/20/2015 1
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(407) 8232771

(407) 8235117

How do | access Employee Self Service?

Goto MYUCF |gcated ahttp://my.ucf.edwand login using youNID and passwal.

Sign on:

NID:

Password:

By signing on, you agree to the terms of the UCF

Sign on

Information Technologies and Resources Policy

* What is my NID?
¢ What is my NID Password?
* What is Federated Identity?

Once you have logged on to myUCF, you will notice the Employee Self Service links on the left
hand side of the main pagéou can view your personal data such as Name, Address, Phone

Number, Emergency Contact, etc. underithe section.You can view your
paycheck data under the: section. You can view your enrollments
under the section if you are currently beneféligible and are enrolled in one of the

following: Medical, Dental, Tax Sheltered Aumties, Vision, Life AD and D, and Lorgierm
Disability. You can also view your training summary, education information and register for UCF
training courses under the: section. Rfer to each individual section
for detailed instruabns.

Office of Human Resources
HR Information Systems
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\gﬁ UNIVERSITY OF Search UCF (»]

d

Home Page
Home | Content | Layout | Help | Feedback | Sign out

myUCF Menu < Featured Topics c ov

I» Academic Resources There are no featured topics to display at this time.
I Staff Applications

I» Employee Self Service

I» Faculty/Advisor Self Service

I» Reporting Tools

- Knights Access Login

— Change my NID Password

- Update my Challenge Questions
~ Knights Emai
- UCF Home Page

- UCE COM Home Page

Note: During theSA/HR PeopleSoft implementation in February, 2@0default conversion date
of 01/01/1900 was usddr many effective dated fields in order to convert UCF employee data
from thelegacy systenHistorical data is only availble from February, 2001forward.

Personal Information

[» Academic Resources
[» Staff Applications

> Student Self Service The section can be used to view
Employee Seif Service your Personal Information that is tracked in the Peoplé&S®
< Personal Information Summary >HCM system. This informatigrior the most partwvas provided to

-W UCFduring your hire. If you have updated any of your information
Email Addresses since your hire, you will see the mosirient information when
Emergency Contacts viewing this section.
Marital Status
Name Change
Preferred Name Ghange If you would like to speak with a representative from Records
Ethnic Groups . L . .
UCF Alert regarding this information, please call 3®232771 orEmail
UCFID Info records@ucf.edu

You can access your Personal Information by clicking orvthe
link under Personal Information on the myUCF menu

It is critical that this information is correct. Please notify Human Resources if any of this
information is incorrect.

Office of Human Resources
HR Information Systems
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Personal Information
Golden Knight
Hame

Golden Knight

Addresses
Address Type Status As OF Country Address
1211 Pegasus Pointe
Home Curment 08/252013  USA EFI;E;’, —
ORAN
1211 Pegasus Pointe
. ~ — . Apt D-7
Mailing Cumrent 06/25/2013 USA Orlando, FL 32826
ORAN
Change home/mailing addresses
Phone Numbers
Phone Type Phone Number Extension Preferred
Cellular 321/402-5874
Main 407/402-B855
Change phone numbers
Emergency Contacts
Mame Relationship to Employee Primary Contact
Ima Knight Child
Change emergency contacts
Email Addresses
Email Type Email Address
Business Golden. Knight@ucf.edu @
=
UCF Alert Golden. Knight@ucf. edu
Fersonal goldiek@gmail.com
Change email addresses
Marital Status
Marital Status:  Married Asof  01/01/1800
Change marital status
Employee Information
Gender: Female
Date of Birth: 08/25/1944

Birth Country:

Birth State:

Smoker:

Date Entitled to Medicare:

Military Status:

Original Start Date:

Highest Education Level:

United States

No Military Service

01/10/1986

Bachelor Degree

Office of Human Resources
HR Information Systems
Revised:11/20/2015

You canupdatethefollowing information:

X X X X X X

Home & Mailing Address
Phone Numbers
Emergency Contacts
Email Addresses

Marital Statugview only)
Ethnic Group

You can view the following information:

X X X X X X X X

Name

Gender

Date of Birth

Birth Country and State
Social Security Number
Military Status

Original Start Date
Highest Education Level
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Update Your Home & Mailing Address

You canupdateyour addressnformationby clicking on the

under Personal Information on the myU@Enu

Home and Mailing Address
Golden Knight

Addresses
Address Type Status As OF Country Address

1211 Pegasus Pointe
Apt O-T

Orlando, FL 22828
ORAM

1211 Pegasus Pointe
Apt -7

Owrlando, FL 32828
ORAM

Home: Cument 0E25/2013 UISA

hailing Cumrent o8s2

on

w2013 US5A

Your HOME and MAILING address are now reguired, so please ensure that
both addresses are typed comectly and up-to-date. For more information, oick
the Address Standards link below.

Your HOME address is your physical address, yvour place of residence. Post
Office (PO Box) addresses are not acceptable for HOME address.

Your MAILING address is the official address to which Human Rescurces will
mail important information such as yvour W-2s, 1042s, benefit information and
other comespondence. This is also the address which will appear on your
paychedk stub. Your MAILING address can be a PO Bow, the same as your

HOME sddress, or 8 different physical address.

Cue to Federal regulaticns, Internaticnal Employees are required to update
their addresses with the International Service Center {ISC) at the CMMS
building, Room 101.

INSURAMCE INFORMAT HCOMN:

Feople First, IMCF's insurance administrator, will no longer accept mailing
address changes from Human Resources. “Wou must also update your MAILING
address by acocessing your People First scocount at

https.//pecplefirst. nyflorida. com or 1-888-882-4735. Otherwise you will not

receive important updates from your insurance company.

Because of HIFAA regulaticns and other State of Florida restrictions, we
recommend that you do not use a work address for your MAILING address. The
MAILING address is the address to which confidential information from your
elected insurance companies, as well as other confidential information, will be
£

@ Address Standards

People First

Return to Personal Information

Edit

Edit

link

Note: Your HOME & MAILING addresses are now required, Eape ensure that both your
HOME and MAILING addresses are typed correctly areup-to-date.A link to theAddress

Standardsdocument, a guide to the correct way to enter your address, is provided at the bottom of

the Home and Mailing Address page.

Office of Human Resources
HR Information Systems

Revised:11/20/2015
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Click the Edit button for the Address Type HOME.

Edit Home Address

Country: United States Change Country
Address 1: 1211 Pegasus Pointe

Address 2: Apt D-7

Address 3:
City: Orlando State: FL Q_ Florida Postal: 32826
County: ORAN Q  oran

On this date: 04/10/2015  |[5i] (example: 01/31/2000)

Save Cancel O Copy Address from Home

Note: Your HOME address is yoynhysical address, your place of residemuest Office (PO
Box) addresses are natceptable for HOME address

Enter your address on Address 1 and, if any, on Address 2, then enter your City, State, Postal
(Zip Code) County, and the effective datélick Save. The database will update immediately
with your change.

Once you click Save, you will be directed to the Save Confirmation page. Click OK to return to
the Home and Mailing Address pagéou will receive a systergenerated email to all of the
emailaddresses that you have on file in the system to let you know that a change was made.

Home and Mailing Address
Save Confirmation

' The Save was successl.

ok

Office of Human Resources
HR Information Systems
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Click the Edit button for the Address Type MAILING.

Edit Home Address
Country: United States Change Country
Address 1: 1211 Pegasus Pointe
Address 2: Apt D-7
Address 3:
City: Orlando State: FL Q Florida Postal: 32826
County: ORAN Q  oraN
On this date: |04/10/2015 | _(giompletadmacss;
Save Cancel ((:py Address from®

Note: Your MAILING address is thefficial address to which Human Resources will mail

i

important informatio such agyour W-2s, 1042s benefit informatiorand other correspondence
Your MAILING address can be a PO Bdke same as your HOME address, or a different
physical address.

Due to HIPPA regulations and other State of Florida restrictions, we recontharydu do not

use a work address for your MAILING address. The MAILING address is the address to which
confidential information from your elected insurance companies, as well as other confidential
information, will be sent.

When editing your MAILING adress, you will see a Copy Address from Home check box.
Checking this box allows you to update your MAILING address with your current HOME
address. This eliminates the need

for

retypin

Due to Federal requlationsinternational Employees are required to update their addresses

with the International Service Center (ISC) at the CMMS building, Room 101.

Office of Human Resources
HR Information Systems
Revised:11/20/2015



myUCF

PeopleSoft 9.2 Employee Self Service User Guide

Update Your Phone Number

You canupdateyour phoneinformationby clicking on the link under Personal

Information on the myUCkenu.

&:ﬁ' JNIVERSITY OF CENTRAL FLORIDA

Search UCF

Home Page

[» Academic Resources
[> Staff Applications
[» Student Self Service
= Employee Self Service
< Personal Information
Personal Information
Summary

T T N eaaAddress
Phone Numbers

Emergency Contacts
Marital Status
Name Change
Preferred Name Change
Ethnic Groups
UCF Alert
UCFID Info
[ Payroll and Compensation
[> Benefits
[> Learning and Development
User Guide
[ Manager Self Service
[> Faculty/Advisor Self Service
[> Reporting Tools
Knights Access Login
Change my NID Password
Update my Challenge
Questions
Knights Email
UCF Home Page
UCF COM Home Page

Phone Numbers
Golden Knight

Enter your phone numbers below
Phone Numbers

Phone Type *Telephone
Cellular 321/402-5874

Main 407/402-6655

Add a Phone Number

* Required Field

Save

Return to Home and Mailing Address

Home | Help | Feedback | Sign out

New Window | Help | Personalize Page

Cell Phone

Extension Carrier Preferred

Verizon ~ & Delete

Delete

Click on the Add a Phone Number push buttoaddan additional phone number.

Phone Numbers

* Required Field

Save

Add a Phone Number

Cell Phone
Phone Type *Telephone Extension Carrier Preferred
Cellular 321/402-5874 M Delete
Main 407/402-6655 O Delete
[ v O Delete

Enter the Phone Type for your Telephaowenber. You may add more than one phone number.

Once you seledhe Phone Type neer your 1@digit phone numbewithout any formattingThe

system will automatically format the field once you tab out. If you are entering more than one

phone number, select which number you would like to store asd¢ferredphone.To update

Office of Human Resources

HR Information Systems
Revised:11/20/2015
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the exising phone type, simply enter the new number over the old dat&.on the Save push
button tosubmitthe data. This will automatically update the PeopleS&ft& HCM database.

Phone Numbers

Save Confirmation

' The Save was successiul,

ok

Once you save the phone number(s), you will be directed to the Saven@@bioh pageClick
the OK push button to return to the Phone Numbers page.

Office of Human Resources
HR Information Systems
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Update Your Email Addresses

You canupdateyour Email addressesy clicking on the link under Personal
Information on the myUCKenu.Email options will vary bsed on your relationship with UCF
aswellasyourusdéo t he universaltydés Enterprise Em

Email Addresses
Golden Knight

*Email Type Email Address
Business Golden. Knight@ucf.edu Eg*g: Edit
UCF Alert Golden.Knight@ucf.edu
Personal goldiek@gmail com
Add an Email Type Edit Business Email Access Knights Email
Save

Logo indicates email address used for UCF notifications.
All official information will be sent to this addressl
You must check this address regularlyl

[ 3

[
{ﬂ;‘ a

A/

i

If an unusual work-related emergency arises, the University will notify employees via their Emergency
email address. Please note that this is not the appropriate field for employees to enter the email
addresses for their emergency contacts. Employees may enter an Emergency email address, if desired.

Most employees will have a Business Email address and have the option of adding a Personal
Email or an Emergency Email address. In cases where an emplayeerient student, they
can also have a Campus address associated with Knights Email.

Work-related Enails, including UCF Announcements and Events and Employee Self Service
confirmations, are sent to employeBasines€Email address.

If an unusual workelated emergency arises, the University will noéifgployees via their

Emergency mail address. Please note that this is not the appropriate field for employees to enter
the Email addresses for their emergency contacts. Employees may enter an Em&ngath

address, if desired.

To add an malil type, click on the Add an Emadilype push button and enter then&il address

for thattype. To update the existingrail address type, simply enter the new address over the
old data. Click on the Save push buttorsubmit the data. This will autonnzally update the
PeopleSoft CS & HCMlatabase.

Office of Human Resources
HR Information Systems
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Email Addresses

Save Confirmation

U The Save was successiul.

Lok

Once you save thenkail addresss you will be directed to the Save Confirmation page. Click
the OK push button to return to tBenail Addresses page.

Office of Human Resources
HR Information Systems

Revised:11/20/2015 11
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Update Your Emergency Contact

You canupdateyour emergency contably clicking on the link under
Personal Information on the myU@kenu.Click on the Edit push button to make changes to the
current contact information. If you do not have arstng emergency contact, click on the Add
an Emergency Contact push button to add one.

[ ucr ] Search UCF (»]

Home | Help | Feedback | Sign out

I» Academic Resources New Window \ Help | Personalize Page \

[- Staff Applications
b Student Seff Service Emergency Contacts
» Employee Self Service
= Personal Information Golden Knight
— Personal Information
Summary
— Home and Mailing
Address Contact Name Relationship to Employee

- Phone Numbers Ima Knight Child e\ete

— Emergency Contacts
lagital S

Emergency Contacts

— Name Change Primary Contact: Ima Knight Change the primary contact

— Preferred Name Change
s
— UCFID Info
I Payroll and Compensation Return to Email Addresses
[ Benefits
I> Learning and Development
— User Guide
[ Manager Self Service
I> Faculty/Advisor Self Service
[» Reporting Tools
— Knights Access Login
— Change my NID Password
— Update my Challenge
Questions
— Knights Email
— UCF Home Page
— UCE COM Home Page

Enter contact name, relationship, address and
phone information is the same as yours, click the two check boxiesaolt the data from your

personal information. Click on the Save push button to submit the data. This will auatiyatic

update the PeopleSoft CS & HCdAtabase.

& univ

Home Page

= Academic Resources
- Staff Applications — w Far
I+ Student Seif Service Emergency Contacts _
- Employee S=if Sanvice Emergency Contact Detail
= Persanal Information

Eersonagl Information Golden Knight

Summary

Home and Mailing
Address
Phone Mumbers
Emss Addrezze=

Contact Name: ma Knight

*Relationship to Employee: [Chiid |

me Chanpe

Addf\ess and Telephone

Pre d Mame Chanpe

[ Cobtact has the same address as the employee

UCFID Info

C Pmon" ensation [ Coptact has the same telephone number as the employee

 Benefits

i Learning and Development St ress

User Guide
> Manager Self Service Country: United States Chamges Country
i+ Faculty/Adviscr Self Service -
b He_:«}".ing Tools . Address: 121 Wildflower Way Edit Address
- Cwiedo, FL 32785
SEM

Knights Email

UCF COM Home Pape

Office of Human Resources
HR Information Systems

Revised:11/20/2015 12
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FPhone

]
w
[u1]

Telephone: A0T/385-1

Oither Telephone Numbers

“Phona Type Phons Mumbar

#dd a Phomne Mumber

Once you save the emergency contact(s), you will be directed to the Save Cioriipage.
Click the OK push button to return to the Emergency Contacts page.

Emergency Contacts

Save Confirmation

U The Save was successful.

Office of Human Resources
HR Information Systems

Revised:11/20/2015 13
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View Your Marital Status

You canview your marital statudy clicking on the link under Personal
Information on the myUCkenu This page is currently read only.

Search UCF

\%ﬁ] UNIVERSITY OF CENTRAL FLORIDA

Home Page

Home | Help | Feedback | Sign out

§ Acadomic Resouroes New Window | Help | Personalize Page | i
b Staff Applications. Marital Status Change
[» Student Self Service
= Employee Self Service Golden Knight
< Personal Information
Personal Information
Summary
Home and Mailing
Address
Phone Numbers
Email Addresses
= ggigtacts
Preferred Name Change Current Marital Status: Married
Ethnic Groups
UCF Alert
UCFID Info
I Payroll and Compensation Page is currently read only. If your marital status has changed, then it's a good time to reconsider
[ Benefits
I Learning and Development your health care coverage, tax withholdings, and other important information.
User Guide
- Manager Self Service To ensure that your benefits information is updated to reflect this event in your life, please contact
Faculty/Advisor Self Service the Benefits Office at 407-823-2771 or e-mail benefits@ucf edu. To update your payroll information,

- Reporting Tool
eporiing 100's please update your W-4 online (from the myUCF menu, navigate to Employee Self Service - Payroll

Knights Access Login
Change my NID Password and Compensation - W-4 Tax Information). To update your personal profile, please complete a

Update my Challenge Personal Data Sheet (click Personal Data Sheet link below) and mail to Human Resources -
Questions
Knights Email

UCF Home Page
UCFE COM Home Page

Records
Personal Data Sheet

|l f your marital status has changed, then
tax withholdings, and other important information. To ensure that your benefits information is
updated to reflect this emechangen your life, please contact the Benefits Staff at-823-2771

or Email benefits@ucf.eduFor tax purposeqleaseupdate your WA information through
Employee Self Servicd.o update your personal profilelease complete a Personal Data Sheet
available ahttp://hr.ucf.edu/files/PersonalDataSheet.@ad mail to Human Resourcefecords

Office of Human Resources
HR Information Systems
Revised:11/20/2015 14
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View Your Name

You canview your nameby clicking onthe link under Personal Information on the
myUCFmenu This page is currently read only.

é’ﬁ UNIVERSITY OF CENTRAL FLORIDA [ ucr ] Search UCF (> ]

Home Page
Home | Help | Feedback | Sign out

> Academic Resources New Window \ Help | Personalize Page |

[» Staff Applications
I» Student Self Service Name Change
» Employee Self Service

= Personal Information Golden Knight
~ Bersonal Information This page is currently read only. To update your name, follow the directions
_ ﬁzrﬂn}renznd Mailing on the Human Resources Name/Address Change Instruction Chart at
Address http://hr ucf edu/files/Namaddchg pdf
— Phone Numbers
— Email Addresses Current Name

— Emergency Contacts

Golden Knight

— Name Change

— ge
— Ethnic Groups New Name
— UCF Alert
— UCFID Info “Date Name Change Will Take Effect: 04/10/2015
[» Payroll and Compensation
[» Benefits Name Format: English
> Learning and Development
— User Guide Name: Golden Knight
> Manager Self Service
I» Faculty/Advisor Self Service
I» Reporting Tools Return to Emergency Contact Detail

— Knights Access Login

— Change my NID Password

- Update my Challenge
Questions

— Knights Email

— UCF Home Page

— UCF COM Home Page

To update your name, follow the directions on the Human Resources Name/Address Change
Instruction Chart atttp://hr.ucf.edu/files/Namaddchg.pdf

Office of Human Resources
HR Information Systems
Revised:11/20/2015 15
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Preferred Name Change

You canchange your first namay clicking on the link under Personal
Information on the myUCkenu This will change how your name is displayed in the UCF
Directory.

Preferred Name Change

Current Primary Name  Golden Knight
Current Preferred Name Golden Knight

New Preferred Name

Only your first name can be changed
Enter Preferred First Name:
Date change will take effect: 04/10/2015

NOTE. This change is immediate in the PeopleSoft system only. It may take up to 24 hours for this change
to be applied in all systems.

Your name will display in the UCF Directory  Golden Knight
as:

Your Business Email Address is: Golden.Knight@ucf.edu

If you wish to add an email address for your preferred name, please click the link below.
Please note that you cannot replicate this email address or create an email address that already
exists.

Email Address

Save

If you wish to add anBail address for your preferred name, click'the on the
Preferred Name Change page. Selaid An Email Type and enter then&il address.

Email Addresses
Golden Knight
*Email Type Email Address
Business Golden.Knight@ucf.edu & Edit
L
UCF Alert Golden.Knight@ucf.edu
Personal goldiek@gmail.com
<_Add an Email Tyée > Edit Business Email Access Knights Email
Save

Office of Human Resources
HR Information Systems

Revised:11/20/2015 16
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Once you save thengail address(s), you will be directed t@ tBave Confirmation page. Click
the OK push button to return to tBenail Addressepage.

Email Addresses
Save Confirmation

“ The Save was successful.

OK

Office of Human Resources
HR Information Systems
Revised:11/20/2015 17



PeopleSoft 9.2 my UC F Employee Self Service User Guide

View Your Ethnic Group

You canupdateyour ethnic grougoy clicking on the link under Personal
Information. Select the appropriate radio buttongtee page.

Ethnicity
Golden Knight

The employer is subject to certain governmental recordkeeping and reporting requirements for the administration of civil rights
laws and regulations. In order to comply with these laws, the employer invites employees to voluntarily self-identify their race or
ethnicity. Submission of this information is voluntary and refusal to provide it will not subject you to any adverse treatment. The
information obtained will be kept confidential and may only be used in accordance with the provisions of applicable laws, executive
orders, and regulations, including those that require the information to be summarized and reported to the federal government for
civil rights enforcement. When reported, data will not identify any specific individual.

1) Are you Hispanic or Explain
Latino?
O Yes

_
® No

2) What is your race? Select one or more. Explain

] American Indian or Alaska Native
[ Asian

I Black or African American

] Native Hawaiian or Pacific Islander

M White

Save

Click on the Save push button to submit the data. This will autoafigtigodate the PeopleSoft
CS & HCM database.

Ethnic Groups
Save Confirmation

V The Save was successful.

OK

Once you save your race or ethnicity, you will be directed to the Save Confirmation page. Click
the OK push buttorotreturn to the Ethnicity page.

Office of Human Resources
HR Information Systems
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UCF Alert

UCFAlert is a srvice that will send text andiiail notifications when life threatening events
exist or during periodic tests.

UCFALERTA

The University of Central Florida has a personal interest in the safety and security of all its students, staff and faculty.
UCF is asking you to provide your personal contact information to be used to notify you during emergency situations.
Emergency messages will be sent to your email and or personal cell phone number only when a life threatening event
exists or during periodic tests. Standard messaging rates apply when receiving text messages.

Click the OK button to exit this page and to continue to the Employee Self Service page.

Knight, Golden
Please verify your Email and Mailing Address/Phone below:

If you do not have a campus

Business Email Address  Golden Knight@ucf.edu e-mail address click here for
Emergency Email Address Golden Knight@ucf edu Knights Email
Mail Address: | 1211 Pegasus Pointe
Apt D-7
City: |Orlando State: FL Q
Country: USA |Q County: ORAN Q Postal Code: 32826
Pager #: P Carri
¢ agermamer hd Opt Out of UCF Alert?
Cell Phone #: | 321/402-5874 Cell Phone Carrier | Verizon “
Privacy Policy Terms of Service
OK Apply

Enter emergencyrail address, mailing address, pager #, cell phone #, pagear, cell phone
carrieras applicable. Email address, pager and cell phone are not all required. Update
PeopleSofCS & HCMwith how you would like to receive UCF Aler@lick on the OKpush
button to submit the data. This will automatically updateReopleSoftS & HCM database.
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UCEF ID Info

The UCF ID Infopage is read only to display your unidu€F ID, NID andUCF ID Card #.

I» Academic Resources
|» Staff Applications
I> Student Self Service
<> Employee Self Service
< Personal Information
— Personal Information
Summary
— Home and Mailing
Address
— Phone Numbers
— Email Addresses
— Emergency Contacts
— Marital Status
— Name Change
— Preferred Name Change
— Ethnic Groups

= e
— UCFID Info
Semeateguast sation
I Benefits
I> Learning and Development
— User Guide

- Manager Self Service

I» Faculty/Advisor Self Service

| Reporting Tools

— Knights Access Login

— Change my NID Password

— Update my Challenge
Questions

— Knights Email
— UCF Home Page

ENTRAL F

Home Page Student Message Center Online Course Tools Dashboards Informational Resources

Golden Knight

1111111111111111

aT» Search UCF (>

Home | Help | Feedback | Sign out

Office of Human Resou
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Payroll and Compensation
v Pag_r‘f" T;“d iomi’ensati"" The section can be used to view your

e Taveneck paychecksW-2 forms,leave balancewoluntary deductions, and

W-2/W-2¢ Consent . . :

View W2lW-e Forme  COMPENsation history thatetracked in the PeopleSdiS & HCM

Ve 1. system. It can also be used to update your direct depaiV-4 tax

Voluntary Deductions ) . : .
Direct Dr:gosit information,W-2 electronic consenandto request a duplicate .

Compensation History . ) .
W-4 Tax Information If you would like to speak with a representative from Payroll

W2 Reissue Request Servicegegarding this informatigmplease call (407923-2771 or
Email payroll@ucf.edu

View Your Paycheck

You canview your current earnings, taxes, detions, net pay and leave balanbg<licking on
the link underPayroll and Compensatiam the myUCFnenu

\@5. UNIVERSITY OF FLORIDA [ vcr ] Search UCF (> ]

Home Page

Home | Help | Feedback | Sign out

New Window | Help | Personalize Page
[> Academic Resources | P| g |

> Staff Applications

I Student Self Service View Paycheck
~ Employee Self Service Golden Knight

I» Personal Information

Review your available paychecks below. Select the check date of the paycheck you would like to review

Select Paycheck Find | View 100 | &M | B First '4' 1-80f374 Last

ie 'W-2¢ Forms
— Voluntary Deduclions . q Paycheck .
_ Direct Deposit Check Date View Paycheck Company Pay Begin Date Pay End Date Net Pay N PDF File
— Compensation Hislory 04/17/2015 View Paycheck UCF Payroll Services 03/27/2015 04/09/2015 $1006.81 2792699 v
— W-4 Tax Information
— W2 Reissue Request 04/03/2015 View Paycheck  UCF Payroll Services 03/13/2015 03/26/2015 $1006.80 2782391 v
[ Benefils
> Learning and Development 03/20/2015 View Paycheck  UCF Payroll Services 02/27/2015 03/12/2015 $1006.79 2777531 v
— User Guide o . aa) P .
Manager Seff Service 03/06/2015 View Paycheck  UCF Payroll Services 02/13/2015 02/26/2015 $1006 81 2766264 4
I Faculty/Advisor Self Service 02/20/2015 View Paycheck  UCF Payroll Services 01/30/2015 02/12/2015 $1006.80 2754801 v
I> Reporting Tools
~ Knights Access Login 02/06/2015 View Paycheck  UCF Payroll Services 01/16/2015 01/29/2015 $1006.80 2743336 4
~ Change my NID Password o ) P U IR,
~ Update my Challenge 01/23/2015 View Paycheck  UCF Payroll Services 01/02/2015 01/15/2015 $1006.80 2732165 v
Sueslians 01/09/2015 View Paycheck  UCF Payroll Services 12/19/2014 01/01/2015 $1006.80 2721893 v
— Knights Email - -

— UCF Home Page
—UCF COM Home Page

Select the paycheck you wish to view by clicking the appropriate check date. Checks are in PDF
format and pojups must be enadad to view your paycheck.

Office of Human Resources
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HOURS AND EARNINGS TAXES
------ Current ——  YID
Description Rate Hours Hours gs Description Current YD
Regular 640.00 10.608 .96 Fed Withholdng 13141 1,051.28
Fed MED/EE 18.65 149.22
Fed OASDLEE 79.75 638.05
TOTAL: 0.00 1,326.12 640.00 10,608.96 TOTAL: 220,81 1,838.55
BEFORE-TAX DEDUCTIONS AFTER-TAX DEDUCTIONS EMPLOVER PAID BENEFITS
Description Current YTD Description Current YID| Description Current XID
Pretax Health Contribution 25.00 200.00 Pretax Health Contribution 20576 2.366.08
Pretax Dental Contribution 1472 117.76 State Life Pretax Contribution 227 18.16
Reliastar TSA 10.00 80.00 Pretax Assessment 304 21.28
Florida Retirement System 30.78 318.24 Flonida Retirement System 97.74 781.92
TOTAL: 30.50 716.00 TOTAL: 0.00 0.00 *TAXABLE
TOTAL GROSS FED TAXABLE GROSS TOTAL TAXES TOTAL DEDUCTIONS NETPAY
Current 1.326.12 1.236.62 22081 80.50 1.006.81
YID 10.608.96 0.892.96 1,838.55 716.00 8.054.41
LEAVE BALANCES
Plan Tvpe Balance NET PAY DISTRIBUTION
Sick 735.90 Account Type Account Number i
Annual 236.00 Advice #000000002792699 Savings FEETEF0000 $1.006.81
Personal 8.00
Sick Leave Pool 0.00
Sick Pre-1973 0.00
Special Comp 7.00
Regular Comp 0.00
Overtime Comp 6.75
End Balance 1,013.65 TOTAL: $1,006.81

Note: Any paycheck information prior to January 2004 reflects warrants issued by the Bureau of
State Payrolls. From January 2004 through present, paychecks have been issued by UCF
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W-2/W-2¢c Consent Form

You can submit owithdraw consent to receive electronic2\r W-2c forms by clicking the
under Payroll and Compensation on the myUCF menu. Your current status
will be displayed and the checkbox below can be use to update your status.

To updateyour current status, click checkbox and then click on the Submit push button.
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